AUBURN-WASHBURN USD 437

HEALTH CLERK I – EVALUATION FORM

Employee Name:





School Location:



Date:



	Instructions:  Using the scale below, rate the health clerk in the following categories:

5  =  Excellent (Always exceeds standards)

4  =  Outstanding (Usually exceeds standards)

3  =  Satisfactory (Meets standards)

2  =  Needs improvement (Working toward meeting standards) (Rater provide explanation)

1  =  Unsatisfactory (Not enough effort toward meeting standards) (Rater provide explanation)


PERSONAL QUALITIES







     RATING

	1. Displays tolerance and understanding of all children.
	

	2. Displays good judgment in decision-making situations.
	

	3. Displays initiative – does not have to be told specific jobs.
	

	4. Exhibits creativity with positive input into health program.
	

	5. Displays adaptability in new situations.
	

	6. Gives adequate notice of absence by calling supervising nurse and principal.
	

	7. Serves as a roll-model for children.
	

	8. Dependable with regular attendance, and carries out work.  Meets deadlines.
	

	9. Punctual – arrives on time, and stays through scheduled time.
	

	10. Establishes environment of trust and open communication.
	


Rater’s comments:

RELATIONSHIP WITH CHILDREN






     RATING

	1. Displays fairness, tolerance, and impartiality.
	

	2. Demonstrates ability to administer medication according to District policy.
	

	3. Demonstrates ability to effectively administer first aid.
	

	4. Is consistent in following care plans and reinforces teaching.
	

	5. Identifies needs of children and reports to nurse (physical, emotional,

    clarification of health matters, etc.)
	

	6. Uses concise and clear directions which are easily understood by children.
	

	7. Encourages and rewards children for self-care in their health management.
	


Rater’s comments:

QUALITY AND QUANTITY OF WORK





      RATING

	1. Neat, accurate, legible written materials, orderly record-keeping, storing

    supplies, filing materials, etc.
	

	2. Plans and helps to coordinate program activities such as screenings.
	

	3. Carries out instructions or suggestions in method or techniques to be used

    with children.
	

	4. Efficiently operates diagnostic equipment as required.
	


Rater’s comments:

PROFESSIONAL ATTITUDE







        RATING

	1. Keeps information about children, families, and staff confidential.
	

	2. Displays positive and cooperative attitude.
	

	3. Seeks self-improvement, accepts and acts upon suggestions for improvement.
	

	4. Avoids criticism of children, other staff, and school.
	

	5. Demonstrates self-evaluation.
	

	6. Shows an interest in self-improvement and increase in knowledge by reading

    and discussing job related articles and information.
	

	7. Effectively communicates with school staff and administration.
	

	8. Effectively communicates with school staff and administration.
	


Rater’s comments:
Overall Rating:




Rater’s overall comments:

Signature of Nurse Supervisor:





Date:



	Principal’s comments:

Signature of Principal:___________________________________              Date:____________




	Comments of Rated Health Clerk:

Rated Health Clerk signature:_____________________________            Date:_____________

Signature acknowledges receipt of rating, not necessarily agreement with rating.


Reviewer’s Signature:







  Date:
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